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Procedures and Formalities for repatriating body to India 
                     Indian Consulate Emergency Number: 050 7347676   
 
 
 
01. If the person died outside the hospital, normally the body will be in Forensic Mortuary at Al Qusais. Go to 
Forensic Mortuary first and collect letter to the hospital where the body was admitted first. Carry the person’s 
original passport with you. 
 
If the person died at the hospital, you may go to the same hospital with the deceased person’s passport. 
 
02. Collect Death Notification from the respective hospital where the person died. While collecting the 
notification, please make sure that, the cause of death is mentioned in Arabic also. 
Docs required: original passport of the deceased.  
Approximate time required: 90 minutes. 
 
03. Go to the Police station nearest to hospital where the person’s dead body is retained, with the original 
notification, passport copy, original passport etc and collect letter for BARAHA Hospital for issuing the 
Death Certificate. One Hour required.** 
**Most recently, the Police Station have started insisting on Sponsor’s/ Employer’s undertaking for 
settlement of all dues and end of service benefits and guaranteeing the same in writing. 
 
04. Collect Death Certificate from BARAHA Hospital. Dhs 50/- fee. 45 minutes required. 
 
05. Go to Labour Office for work permit cancellation- 
Docs required: 
       

a. Original passport 
b. Original work Permit 
c. Cancellation form with letter to MOL 
d. Copy of the Death Certificate 

Time required: 30 minutes 
 
06. Then go to immigration for visa cancellation- 
Docs required  

a. Original Passport 
b. Original Cancellation Paper  
c. Death Certificate + copy                                                        Time required: 30 minutes 
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07. Make traveling arrangements (bookings) for the accompanying person and for the Human remains. 
 
08. Collect Documents from the Indian Consulate, to cancel his passport, get it typed and submit.  
Docs required 

a. Original passport with copy 
b. Original Death Certificate with English translation –one copy 
c. Accompanying person’s passport copy 
d. Letter from the accompanying person to the Consulate 
e. Company letter ,authorizing the accompanying person to carry body 
f. In suicide cases, NOC from wife or close relative is required. 
g. If company letter is not available, then NOC is required from India (closest relative- 

father/mother/wife), which is to be faxed to the consulate directly from India. Fax No: 
0097143970453                  Time required : 30 minutes 

 
09. Speak to Medical Fitness Centre – Sonapur’s Embalming Section – 04-5023910 about the Embalming 
details and the time. Check about the coffin and chose suitable one. Time required: 20 minutes 
 
10. Go to respective Police Station where you went first, and collect three letters for sending the body to 
India. (Maktoum Hospital, Mortuary, Airport) 
 
                          Docs Required: 

a. Letter from Sponsor  
b. Cancelled passport with two copies  
c. Original Death Certificate with two copies 
d. Two Copies of the documents received from the Consulate 
e. Accompanying person’s passport with copy. 

Time required: 45 minutes. 
 
11. Go to Medical Fitness Centre – Sonapur [Embalming Section] for making Embalming arrangements. 
Docs required: 
 

a. Original Passport of the deceased with two copies 
b. Original letter from Police with one copy(Hospital Letter) 
c. Original Death Certificate with one copy 
d. Copies of  the Consulate Documents with Originals 
e. Pay Embalming fees Dhs 1000/- 

Time required: 15 minutes 
 
At this stage you can fix time with the Mortuary people to see (for prayer) the body for the relatives/ friends 
and accordingly you can inform. 
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12. Collect Slip from Medical Fitness Centre – Sonapur’s Embalming Section and go to Mortuary for 
releasing the dead body. Docs required: 

a. Slip from Medical Fitness Centre – Sonapur [Embalming Section] 
b. Letter for the Mortuary which is received from the police) 
c. Passport copy of the person who is accompanying the body 

Time required: 30 minutes  
Accompanying person/authorized person should be present in the Mortuary to identify the body and sign the 
register. 
 
13. Go back to Mortuary. Once the body is sealed in the Coffin, they will issue Embalming certificate. Then 
go to Indian Consulate with a copy of the same to get it attested by the Consul. It is advisable to carry all the 
original documents with you, Consulate may ask for it. Go back to Medical Fitness Centre – Sonapur’s 
Embalming Section and show them the Embalming Certificate, they will sign and give it back to you. 
 
Time required: 40 minutes. 
 
14. Make 7 sets of the following documents and go to Airport Cargo. 
 

a. Airport Letter (Police ) 
b. English translation of  Airport letter 
c. Embalming Certificate. 
d. Death Certificate  
e. Death Certificate translation  
f. Copies of the Consulate docs 
g. Passport copy of the deceased 

 
Carry all the original of the above documents for verification. Please carry the original passport of the 
accompanying person and a copy of his ticket. 
 
30 minutes  
 
15. Go to Airport police ( above cargo –Export ) with the original police letter and a set of the above 
documents after  verified by the cargo people .Get it attested by the police and go back to Cargo counter .10 
minutes  
16. Collect the original Airway bill and pay cash. Dhs 13.60/kg to India 
 
17. Hand over all the original documents of the deceased person, including the Airway bill to the 

accompanying person.                             END 


